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MIU Regulations 

This student guide is an aid that answers all your inquiries about MIU and its 
regulations, so please read it carefully. 

Student Responsibilities  

A student is responsible for: 

● Familiarizing himself/herself with the information presented in this 
student guide. 

● Regularly referring to the MIU Student Code of Conduct. 

● Checking daily, his/her e-mail and student portal as they are the OFFICIAL 
means of communication between the students and the university. 

University ID: 

The university identification card is an important document that ensures both 
students’ rights and the safety and security of the university. 

Therefore, students should: 

● Safeguard the ID and ensure that it is not used by anyone but the ID owner.  

● Make sure to keep the ID with them while on campus and present it 
whenever asked to without any objection. 

Important note: 

● If a student loses the ID, he/she will pay reissuing fee to receive a new one. 
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Credit Hours 

● Courses are calculated in credit hours, i.e. points that each student gains 
upon taking a specific course. Each course carries a certain number of 
credits (points) that are awarded after successful completion of that 
course. You are awarded a Grade Point Average (GPA) at the end of every 
semester and a Cumulative Grade Point (CUM GPA) for the total of all 
semesters. 

Class Standing  

● Class standing i.e. whether you are a freshman, sophomore, junior or senior, 
does not depend on the year of joining the university but on the number of 
credit hours you have completed. 

● N.B: this class standing is for freshman students ONLY 
● Please check the website for other class standing. 

 

 

 

 

 

 

 

 

For Faculties of, Mass Communication, Al 

Alsun ,  

Credit Hours Equivalence in years 

1<33    Freshman 

33<66 Sophomore 

66<99 Junior 

99& above Senior 

For Faculty of, Computer Science  

Credit Hours Equivalence in years 

1<33    Freshman 

33<69 Sophomore 

69<101 Junior 

101& above Senior 

For Faculty of, Business Administration. 
Credit Hours Equivalence in 

years 
1<34    Freshman 
34<68 Sophomore 
68<98 Junior 
98 & above Senior 

For Faculty of Engineering   

Credit Hours Equivalence in years 

1<33    Freshman 

33<66 Sophomore 

66<99 Junior 

99<134 Senior first year 

134& above Senior second year 

For Faculty of Pharmacy  

Credit Hours Equivalence in years 

1<34    Freshman 

34<66 Sophomore 

66<104 Junior 

104<142 Senior first year 

142& above Senior second year 
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Academic Advising 

It is important for students to maintain regular contact with the academic 
advisors assigned to them. Please check the bylaws of each Faculty on MIU 
website. 

● Students are encouraged to take advantage of early advising during which 
they get to select the course/module they wish to take the following 
semester. (N.B: the choice between module is only available for regular 
students, while irregular students (probation & late) will choose by course). 

● Each student is responsible for choosing and registering in courses during 
the on-line advising period. (For all faculties except Dentistry students). 

● Students are urged to settle any obligations or issues regarding the 
following in order to be able to proceed with advising:  

1. Financial issues for previous semester. 
2. Drafting for male students. 
3. Library overdue fines /books. 
4. Completing the online Course Evaluation.  
5. Admissions and registration pending issues. 

● The number of required courses are as follows: 
a. Regular students = 18-19 credit hours for science faculties. 
b. Regular students = 16-17 credit hours for non-science faculties. 
c. Placed on Probation, Continued on Probation and Extended on 

Probation students = 12-14 credit hours. 
● It is the student’s responsibility to select the appropriate number of 

courses/credit hours according to his/her academic status and print his/her 
course schedule on the first day of each semester. 

● For non-science faculties: A student must declare his/her major and minor 
after completing the required credit hours as set by the bylaw, and this is 
done within the first four semesters, or else he/she will be prohibited from 
advising online. 
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Adding and Dropping Courses/Modules 
Students are responsible for checking the MIU calendar for Adding and/or 
Dropping courses/modules. 

● A student may add/drop course/module (depending on his/her status) during the 
first week of the semester, pending availability of places. 

● After the last day of the Drop/Add and till the specified date on the 
semester calendar, a student may drop one or more courses (WS), but is not 
allowed to add any. 

● Adding or dropping course/module is done online for all faculties except the Faculty 
of Dentistry. 

● Students are NOT allowed to drop any English course. 
● Students CANNOT drop/add any course/module during the Drop /Add period if 

they have not fulfilled their financial obligations for the current semester. 
● The student is responsible for printing his/her course schedule after the 

drop and add period of each semester. 
For more details, please visit Advising Offices  

Faculty of Dentistry: Room S19, Dentistry Building. 
Faculty of Pharmacy: Room A13, Pharmacy Building. 
All other faculties: Room 201, Main Building. 

English Language Program Regulations (ELP) 

Levels of the Program 

● Pre-Fundamentals of Academic English (FAE00) 

(Applicable for faculties of ALS, BUS & MCM) 

● Fundamentals of Academic English I (FAE 0I)  

� should be completed within the first year 

● Fundamentals of Academic English II (FAE 02)  

� should be completed within the second year 

● English for Academic Purposes (ENG 100)  
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� should be completed within the second year 

● Freshman I (ENG101)  

� should be completed within the third year. 

● Freshman II (ENG102)  

           (Applicable for faculties of ALS, BUS & MCM) 

� should be completed within the third year. 

● The above-mentioned English plan assumes that the student started with 
the lowest level of English (Fundamentals of Academic English I). 

● If a student fails in passing his/her English course within the specified 
periods, he/she will be treated as a probation student. Accordingly, he/she 
will take a light load (4 courses + English Fundamentals (non-credit) OR 3 
courses + ENG100 or Freshman (credit). 
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Attendance and Absence Policy 

Students must attend at least 75% of the actual number of classes taught in 
the semester. If the students' absence, in any course, exceeds 25% (with or 
without excuse) he/she will not be permitted to continue attending and will 
not be allowed to sit for the exam. In cases of serious illness, a student 
should, visit the university clinic and submit the necessary medical reports. 
For an emergency, a student can file a petition on the student portal (SSO). 
In such a case, the petition is looked into and if approved a student may be 
granted an extra 5% absence.  

In Cases where students have an accepted medical excuse or emergency 
which falls during an assignment/ research due date, they have five days 
within which to fill the necessary form at the SSO to be able to submit 
their work. 

 

Please note the following: 

 
1. If a student's absence exceeds the allowed percentage as previously 

mentioned, 
a) he/she will receive a WU (Unsatisfactory Withdrawal) grade in this 

course.  
b) he/she will receive an "F" grade in the English course. 

 
2. It is the student’s responsibility to count his/her absence. He/she is obliged 

to check regularly the Student Portal as the “Not Permitted” list will be 
uploaded on it. 
 

3. A student must continue attending in the section he is registered in, if 
he/she attends in another section, he/she will be considered absent even 
if the two sections are taught by the same instructor. 
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4. Attendance is counted from the FIRST DAY of classes. Please make sure 
you are a registered student and your name is on the attendance 
sheet/online. 

 
5. Students with unsettled financial liabilities are not registered on class 

lists until they settle them and as such they are considered absent. 
 

6. If a student wants to drop a course, he/she should drop the course during 
the drop period and should not wait till receiving a “WU”. 
  

7. Two marks are deducted from the attendance grade of the course in case 
of group absence. 
 

8.  If a student is not permitted in a course due to attendance problems or if 
he/she withdraws from the course, the university is not obliged to offer 
this course in the following semester even if the student is a graduate. 
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Exam Regulations 

● Midterm exam: An exam that is held around the 8th to 10th week of the 
semester.  

● Practical exam: Required for certain courses. 
● Final exam: An exam given at the end of the semester. 

● The student is responsible for printing a copy of his/her exam schedule 
announced on the Student Portal. It is forbidden to take such information 
via phone. 

● Students should always present their MIU ID cards to the proctors in exam 
halls, without any objection, to confirm their identity. 

● Students who do not show up for the final exam of any course will receive an 
"F" grade, even if the student scores the highest marks during the 
semester. 

● Students are not allowed into the exam hall half an hour after the exam 
starts. 

● Students are not allowed to leave the exam hall before the end of half the 
exam time or as the situation demands, upon the decision of the chief 
proctor.  

● Students will not pass the course unless they sit for the final exam, and 
score 30% of the grade. This goes for the final written exam or any other 
form of evaluation assigned and applies even if the sum of grades before the 
final exceeds the minimum grade required to pass the course. 

● Students should make sure to attend the exam on time with the section they 
are registered in. If any student attends in another section, he/she will be 
granted an F in the final exam. 

● If a student with a WU or WS grade sits for the final exam, his/her grade 
will automatically be an ''F". 

● No medical excuses are accepted during the exam period unless the student 
is hospitalized. In such a case, the university physician must be notified on 
the same day of absence. The student must later visit the clinic on the day 
of his/her return from the sick leave. Excuses are discussed by both the 
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Students’ Affairs Council and the Medical Committee to accept or reject 
them. 

● In emergency Cases, a student must immediately file a petition to SSO to be 
discussed by the Students’ Affairs Council for acceptance or rejection. 

Academic Honesty 

All students are expected to show honesty in their academic work. Academic 
dishonesty includes plagiarism and cheating in any form or method such as: 

● Exchange of information between students during an examination. 
● Use of unauthorized materials during an examination. 
● Copying more than 15% of the assignment or research from any resource. 
● NOT documenting used resources in any required research work. 
●  Failing to prove doing an assignment or a research without outside help. 
● Copying material from another student. If copying is with the knowledge of 

that other student, both are penalized. 
● For penalties please refer to the Student's Code of Conduct on MIU 

website. 

● MIU strictly enforces the policy of academic integrity. It also uses the 
program called Turn it in to verify that the work you have submitted is, in 
fact, your own. Students who are found to have committed an act of 
academic dishonesty, or participated in academic dishonesty by giving their 
work to others, will receive an F in the course. 

Grades: 

● A grade is the letter system by which students are evaluated through 
quizzes, exams, papers, attendance, etc. 

● The GPA is a number ranging from 0.00-4.00 which is a summary of a 
student's academic performance throughout the year. 

● Semester GPA: is the GPA of the one semester only. 

● Cumulative GPA: is the average grade of the courses taken throughout the 
years. 
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● The CUM GPA is calculated by dividing the total quality points by the total 
credit hours, excluding the credit hours for WS/WU.  

● Major GPA (does not appear on the transcript): is the grade average of the 
courses the student completed for the major. 

The numerical value of each grade of the university's four-point scale is as follows: 

Faculties of Pharmacy, Dentistry, and         Engineering  All Other Faculties 

Grade Percentage Weight Grade Percentage Weight 

F 0-<60 0.00 F 0-<50 0.00 

D 60-<62.5 1.00 D 50-<52.5 1.00 

D+ 62.5-<65 1.30 D+ 52.5-<55 1.30 

C- 65-<67.5 1.70 C- 55-<60 1.70 

C 67.5-<70 2.00 C 60-<65 2.00 

C+ 70-<72.5 2.30 C+ 65-<70 2.30 

B- 72.5-<75 2.70 B- 70-<75 2.70 

B 75-<80 3.00 B 75-<80 3.00 

B+ 80-<85 3.30 B+ 80-<85 3.30 

A- 85-<90 3.70 A- 85-<90 3.70 

A 90 and above 4.00 A 90 and above 4.00 

▪ Grade (C) is the average passing grade. A (D) grade should be compensated 
with a (B) grade, in another course; a (D+) grade should be compensated with 
a (B-) grade in another course; and a (C-) grade should be compensated with 
a (C+) grade in another course. 

This applies in case both courses have the same credit hours 
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▪ Other grades used but not calculated in the GPA of the student are: 

 

 

 

 

 

 

 

For more detailed information about the grading system or your academic standing 
please refer to the Registration Office or to your academic advisor. 

Transcripts and Final Results 

● Results are announced on the Student Portal.       

● No results are given over the phone. 

● The results of students who have financial liabilities or missing documents 
(Drafting, Th. Amma, Birth Certificate, etc) or Library overdue fines/ books 
will not be announced and they will not be allowed to register for the 
following semester. 

● An official transcript of academic record is issued upon request. Please 
refer to the Registrar Department. 

 

 

 

 

 

W Withdrawal from university 

WS Satisfactory Withdrawal 

WU Unsatisfactory Withdrawal 

INC Incomplete  

Pass/Fail                     For non-credit courses 

R Listed beside the grade achieved in a repeated course 

T Approved Transfer 

NT Not Transferred  
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Change of Major 

A student may change his/her major from one faculty to another only if the 
student: 

▪ Fills in a petition form at the (SSO) on the student’s portal. 

▪ The student's score on the secondary school certificate is not less than the 
score required for the new major.  

▪ The student has studied the required subjects for the new major during the 
secondary stage. 

▪ The CUM GPA is accepted in the new major/faculty. 

▪ There are available places in the new major/faculty. 

▪ The student passes the aptitude exam if requested. 

The student must be aware of the transfer regulations of the university and sign 
all the conditions set by his/her academic advisor. 

Student’s GPA and academic status may change according to the major he/she 
transfers to. 

Academic Probation  

● Students must maintain a minimum CUM GPA of 2.00 at the end of the 
academic semester or will be considered a probation student, i.e. take a light 
load (4 courses + English Fundamentals (non-credit) OR 3 courses + ENG100 
or Freshman (credit) except of PHR & DNT. 

● Students who achieve CUM GPA less than 2.00 for a second time, will be 
“Continued on Probation”., and for a third time will be “Extended on 
Probation”. Beyond that they will be “EXPELLED” from university.  

● N.B: The summer semester is not counted. Only Fall and Spring semesters. 
● For more information, check with the Advising Center. 
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Academic Class Standing Policy: 

� Starting registration date, students are allowed a maximum of two 
academic years (four semesters) to finish first year requirements or the 
required credit hours. 

� After finishing first year, students are allowed two academic years (four 
semesters) to finish second year requirements or the required credit hours.  

� After finishing second year, students are allowed two academic years (four 
semesters) to finish third year requirements or the required credit hours.  

� After finishing third year, students are allowed two academic years (four 
semesters) to finish fourth year requirements or the required credit hours. 

In case of not achieving the required credit hours, the student will be 
expelled from MIU. 

The above apply to all faculties. 

Please refer to page 7 for class standing. 

Dentistry Regulations 

● The academic year is divided into two main semesters, with exams during each 
semester. 

● The academic load is maximum 22 credit hours. 

● If a student exceeds the percentage of allowed absence or fails in TWO 
courses maximum, he/she can register for the summer semester. 

● The student who fails or exceeds the percentage of absence in MORE than 
two courses he/she has to repeat the academic year; accordingly, he/she cannot 
join the summer semester. 

● A student has to pass all courses and achieve a minimum GPA of 2.00 before 
being promoted to year four. 

● Light load due to English applies on Dentistry students according to their 
academic plan.  
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Graduation  

● In order to attain a bachelor's degree (BA, BSC), MIU students must achieve 
a minimum of 2.00 in both the cumulative and the major GPAs (if requested). 

● For students to graduate, they have to complete the number of credits 
required by their major 

● Holders of foreign certificates must pass the complementary exams required 
and male students must pass the obligatory military training ( ىركسع بیردت ) as 
follows:  

o by the end of the 3rd year for the 4-year faculties,  

o by the end of the 4th year for the 5-year faculties. 

 Otherwise their graduation will be delayed  

Honors 

● Students with a CUM GPA of 3.6 or above at graduation are granted a BA/BSc 
with high honors.  

● Students with a CUM GPA between 3.4 and 3.6 at graduation are granted a 
BA/BSc with honors. 

● Students who get an “F” in any given course are not granted high honors or 
honors even if their GPA is 3.4 or above. 

Payment of Tuition Fees  

● Students must pay the tuition fees no later than the first day of classes. 
Registration is not finalized until students pay all fees. Students who do not 
finalize their payment by the deadline will be considered absent until they 
pay. 

● Scholarships awarded at the time of admission are applicable for one year. 
Any later discount will be determined upon the student’s academic 
performance and CUM GPA. 

For more details about scholarships, check with the Accounting Office, Room 111.
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Student Conduct 

The university community seeks to maintain high standards of academic and social 
behavior. Students are expected to conduct themselves in a manner appropriate to 
life at an academic institution in Egypt and to abide by all Egyptian customs and 
traditions, including respect for all members of the university community and 
avoiding actions or words that are harmful or disturbing to others. Please avoid 
doing the following: 

● Loss or misuse of your university ID 

● Cheating and plagiarism. 

● Stealing, destroying or possessing any property that belongs to the 
university or to others. 

● Fighting, shouting or using inappropriate language on campus. 

● Playing cards on campus. 

● Smoking indoors (inside buildings) 

● Possession, use, transmission or trading of drugs and alcohols. 

● Harassment and conduct against public morals and/or general safety. 

● Possession of fireworks, explosives or weapons. 

● Entry or breaking prohibited places. 

● Breaking MIU traffic regulations. 

● Propaganda for a political or religious party or group on campus. 

● Distributing or selling materials under the name of MIU without prior        
approval of the University Administration. 

● Forming student clubs or associations using the university name without the 
approval of the University Administration. 

● Fundraising, whether in monetary form or any other form, without pre-
approval of the University Administration. 

● Organizing extended sit-ins on campus (strictly forbidden). 
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● On campus demonstrations (strictly forbidden).    

● Using university bus if you are not registered for this service. 

● Using university name or logo without university permission   

� Misbehavior may lead to dismissal from the university 

 

Dress Code 

Students are expected to wear clothes that are appropriate for a learning 
institution and are appropriate for the culture of the community in which we live. 
The key to proper appearance is modesty and neatness. 

 

 

You have a great opportunity in being a new member of the distinguished MIU 
community. So our advice to you is to get to know more about it. 

The university has the right to change any of the above policies. Students will 
be notified of any change via e-mail. 
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Student Support Office (SSO) 

The MIU Student Support Office is located on the ground floor of the main building 
(room 012). It offers information and guidance on academic/non-academic issues. 
MIU strives to maintain quality educational standards and services, therefore, 
students’ comments, suggestions and complaints are always welcome. 

MIU students can submit all complaints and petitions to the SSO which will ensure 
that any case is forwarded to the Students’ Affairs Council and that each student 
receives a prompt response. 

● In case a student has an attendance excuse for any reason, he/she is 
requested to submit a petition on the student portal before their absence, 
providing necessary documents for each case. 

● If a student has a legitimate reason for requiring a re-calculation of exam 
grades, he/she must submit a petition on the student portal as soon as 
grades are announced and after paying the required fees (300 LE per 
course). 

● MIU allows students to sit for a make-up exam in emergency cases only. In 
this case, the student or a guardian, must write a petition on the student 
portal, documenting the case and explaining the circumstances. The petition 
must be supported with the necessary documents. Students will be informed 
of the schedule of their make-up exam if the petition is accepted. 

Alumni and Career Development Center  

The Alumni and Career Development Center serves both alumni and 
undergraduates. As for alumni, MIU seeks to maintain close relations with MIU 
alumni. They are constantly updated with all the events taking place at MIU.  
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Alumni Card ID 
It is a card that identifies you as an MIU graduate and gives you the right to 
access MIU campus (including events). 
2011 graduates and onwards can claim their Alumni card from the Alumni 
office. For graduates before 2011 must fill in an approval request form and 
submit a high resolution picture in the Alumni office and they must pay 50 LE 
to the accounting office. Alumni card will be ready within one week. 

 
Career Services Center 

● Among the services MIU provides to its students and prospective 
graduates is the career advising program. 

● The program starts early in the academic year with a series of 
workshops in the areas of interview techniques, résumé writing, etc. The 
program is conducted by professionals in the human resources field. 

● By the end of the workshops, students should be ready to meet their 
potential employers in the Annual Employment Fair organized by the 
university and is attended by a large number of reputable national and 
multinational companies. This fair has proven to be a successful means of 
introducing the students to the real work field. It allows them to get into 
a face-to-face contact with their potential employers and to get first-
hand information on what is needed to enter the job market. 

Dental clinic 

● The clinic provides its services, mainly, to the local community in and around 
the neighborhood of MIU. The clinic is equipped by state-of-the-art 
technology for providing high standard services in all dental disciplines with 
ultimate levels of safety and infection control for both the patients and the 
operators. The services provided are free of charge, constituting a real 
contribution to the welfare of the neighborhood population and an 
enhancement of the governmental dental services for these communities. 

● It also offers training for 3rd,4th and 5th year dental students, student interns 
and postgraduate students under the supervision of Faculty of Oral & Dental 
Medicine staff members. 
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Drug Information Center (DIC) 

● The mission of Pharmacy Drug Information Center is the provision of 
evidence-based, relevant, and unbiased drug information services through 
answering drug-related questions and publicizing periodical Drug Information 
Newsletters.  

Fitness Center (GYM) 

A spacious gym was added to MIU athletic facilities. The gym features state-of-
the-art aerobic and strength training equipment. Personal trainers are available at 
all times. 

Food Venues 

There are many food venues that cater to most students’ tastes and preferences. 
They offer refreshments and a wide variety of hot and cold sandwiches and light 
snacks. The food venues are open daily from 8:30-6:00. They are strategically 
located around campus to ensure a quick snack for students with busy schedules.  

Information Technology Department (ITD)  

The Information Technology department (ITD) aims to improve the quality and cost-
effectiveness of higher education at MIU to make IT an area of distinction. 

ITD is entrusted with a fundamental responsibility to provide strategic planning and 
technical direction through the integration of varied new and existing information 
technologies. ITD also strives to enrich the communication process of the institution 
by providing: 

● E-mails to all students. 
● Plasma screens all over the university for announcements. 
● Student portals where students can monitor their schedules, WU lists, exam 

schedules, grades, transcripts, online courses, lectures, and assignments and 
interactions with their instructors. 
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Internet Services  

MIU is connected to the Internet, providing online communication facilities and 
resources. WIFI access is also provided. 

There are also Open Access Labs where students can access the Internet 
for academic purposes. The service includes browsing, uploading, downloading, and 
printing facilities. 
 
Internet Lab regulations: 

● No food, beverages or smoking in the lab is allowed. 

● No downloading of programs is allowed. 

MIU also provides you with many facilities to develop the learning process and 
transfer knowledge in an easy way. Facilities include: E-Learning platform, E-library 
system and a Student portal. 

 
IMPORTANT LINKS 
MIU E-Learning Website:  
https://moodle1.miuegypt.edu.eg/ for ARC, CSC, DNT, & ECE,  
https://moodle2.miuegypt.edu.eg/ for ALS, BUS, MCM, & PHR. 
MIU Student Portal Website: https://portal.miuegypt.edu.eg/Login.html 
Mobile App (Android – IOS): https://moodle.com/app/ 
Desktop App (Windows – MAC): https://download.moodle.org/desktop/ 
 

 

 

 

 

 

 

 

https://moodle1.miuegypt.edu.eg/
https://moodle2.miuegypt.edu.eg/
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Library  

Main Library  

       The Main Library is located on the third floor in the Main Building. The Main 
Library possesses a large collection of printed collection in both English and Arabic 
languages in addition to electronic collections and physical formats to fulfill the 
educational needs of the faculties of MIU: faculties of Al Alsun, Mass 
Communication, Business Administration, Computer Science, Architecture and 
Electronics and Communications. The Main Library interior design creates more 
privacy for students through offering new 16 individual study units equipped with 
PCs and wireless connections for internal use. The Main Library also has a well-
equipped Orientation Room with 16 PCs and wireless connections for both 
instructors and librarians to execute their classes inside the library. It also 
includes a data show with a projector.  

Scientific Library 

    The Scientific Library is located on the third floor in the N Building. The 
Scientific Library provides a useful collection of printed and electronic collection 
for both faculties of Pharmacy and Oral and Dental Medicine. There is a computer 
station at the entrance of the Scientific Library with 13 public access PCs and 
wireless connections for internal use.  

E-Books 

Aiming for digital transformation of sources, MIU offers the interactive e-book as 
an effective source of study as it helps make your learning process more interactive 
and enjoyable anytime and anywhere you are. 
 

Library Hours: 

Sundays –Thursdays 8:30 a.m. - 6:00 p.m. 

Fridays Closed 

Saturdays 8:30 a.m. - 4:30 p.m. 

 
● The library catalog and other services are available on the library web page 

www.library.miuegypt.edu.eg 

http://www.library.miuegypt.edu.eg/
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Circulation Policy: 

● Patrons who have a valid university ID card with no fines and no overdue can 
borrow materials as mentioned below:  

Patron Type Loan Period Max. Books 

Undergraduates  1 week 3 

Postgraduates 2 weeks 4 

 

● NEVER allow another user to use your ID card, or borrow items for another 
person, as you are responsible for items borrowed with your ID. 
 

● Fines Policy: 
Students have to pay fines for overdue books otherwise their final grades will be  
blocked. 
 

● Late Return: 
Item Fine per day:           L.E. 5.00 
 
Lost Items: If the item is lost the charge will be: 
 
Fine charges + overhead charge (50 L.E.) + replacement cost 
 
The library will consider a Circulated Item “LOST” after 60 days overdue. 
 
 If a lost item is found within a year, only the replacement cost is refundable. 

● Reserve: 
The Reserve System offers two types of services. The first allows textbooks to 
be used by all students in a particular class. The second allows photocopying from 
particular library books but not checking them out. 
Students must present their valid university ID card each time requesting an 
item at the Reserve Desk. 
These materials are due two hours from time of checkout and must be used in 
the Library. 
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Patrons have to return reserve items to the Reserve Desk and not to leave them 
anywhere otherwise they will not be counted as returned. 

● Library Instructions: 
 
Students are NOT allowed to check out books without their ID cards. 
Submit returned books to the library staff at the circulation desk. 
Dictionaries, encyclopedia, reference materials, periodicals and newspapers can 
NOT be checked out. 
Students can borrow three books at a time for one week and renew them for one 
more week only. If books are not renewed or returned, fines will be charged. 
DON’T RESHELF books or any library materials after using them. 
Make your mobiles silent before entering the library. 
Students can fill out a request form at the photocopy center if immediate 
copying is NOT available and they may collect the photocopied material later. 
For more information, please check Library Brochure, refer to any library staff & or 
leave a note on the survey located on the counter. 

 

Book Stores Hours: 

Sundays –Thursdays from 9:00AM-3:00PM 

Medical Services  

The clinics are located on the ground floor (Rooms 004 & 005). 

The university physician may prescribe medicine and give sick leaves during clinic 
hours. 

If the student is sick and visit a private physician, the student must send his 
medical certificate to the MIU Clinic on the following email 
students.medical@miuegypt.edu.eg as soon as possible. When the student returns 
to university he/she must visit the MIU clinic immediately to be examined. 

If the student’s Medical excuse is valid, it will be presented to the Medical 
Committee and Students’ Affairs Committee to be accepted or rejected.   

 

 

mailto:students.medical@miuegypt.edu.eg
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Photocopying Services: 

Photocopying services are available next to the Mosque. The library on the 3rd 
floor also offers photocopying services for materials that cannot be checked out 
such as encyclopedias, periodicals and references. Photocopying of course 
TEXTBOOKS is NOT allowed. 

Prayer Areas  

There are two prayer areas: 

▪ One for girls located on the ground floor (R building). 

▪ A mosque for boys. 

▪ Students are not allowed to gather or to study in such places as they are for 
prayers only. 

Recreational Facilities  

MIU has a number of recreational facilities for students’ use. The music room is 
equipped with several musical instruments and serves the choral group rehearsals. 
Sports facilities are constantly upgraded to meet the needs of students. 

Research Guidance Center 

The Research Guidance Center is founded to set the principles of research and 
academic honesty among students, as well as guide them as they do their research 
work. It acts as a bridge between professors, students, and research resources, and 
a kind of guarantee that research done is not copied, plagiarized or written by 
someone other than the student himself/herself. As such assistants of the center 
guide and help students write research papers using the proper format, introduce 
them to the correct method of using available research sources, and ensure that 
they do not plagiarize. This is done through a series of individual conferences 
between research center assistants and students. 

At each meeting, a different aspect of the research process is discussed, and the 
student’s progress is monitored and evaluated. Through this valuable system, MIU 
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students are ensured a genuine opportunity for developing research skills, which 
have practical uses throughout both their academic and professional lives. 

Student Summer Training Program (SSTP) 
MIU organizes training opportunities for students in renowned companies during 
the summer. Such professional exposure enables the students to fully appreciate 
the academic learning they go through in the university and gives them an 
opportunity to be recruited by those companies once they graduate. 

 

Transportation Services 

● MIU offers a reliable and efficient bus service to all parts of Cairo and Giza 

● All buses are air-conditioned and supervised by a university attendant in 
each round. 

● In addition, a shuttle bus service is available. The bus schedule is announced 
at the beginning of each semester. 

The university has the right to change any of the above policies. Students 
will be notified of any change via e-mail. 
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Misr International University ever-growing list of events ensures that its students 
enjoy a full and varied social life on campus. 

What kind of activities are there at MIU? 

There are a large number of clubs at MIU, each with a different aim and purpose. 
Clubs include the following: 

● MIU Model United Nations & Arab League (MUN&AL) 

Model United Nations is a simulation of the UN General Assembly and other 
multilateral bodies. In Model UN, students play the role of ambassadors from 
UN member states. The club aims to raise the youths' political awareness by 
discussing, exchanging and debating political opinions. 

● ASCC for Help 

ASCC is an Awareness service charity club that serves both MIU students and the 
community through holding charity work. It is concerned with raising awareness 
towards issues that we perceive as defects in our community. 

This club is responsible for: 

Holding charity work like visiting orphanages and giving MIU students the chance 
to help these children and make them happy. 
Distributing Ramadan bags. 
Organizing Ramadan iftar in some orphanages. 
Organizing Orphans Day on campus. 
Organizing blood donation campaigns. 

● Move Club 

The club serves both MIU students and the community in terms of human 
development and awareness. It has two main programs: Community Service and 
Student Development program. 
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● Utopia Club 

The club develops students’ social skills through participating in organizing the 
university events, festivals, graduation ceremonies, etc. 

 

● Tuners Club 

The club helps develop the musical and artistic skills of MIU students through 
training them to sing, play musical instruments and organize concerts. 

● Auditing Simulation 

Helps the students apply theoretical knowledge to real life, excel in the accounting 
and auditing fields and live the experience of being a true auditor. 

These simulations help shape students’ career plans. 

● Mass Media Club 

It provides an opportunity for students at MIU to explore various media outlets, 
organizations and programming at the local state and national levels. 

● Campaigners Club  

This club is a knowledge-oriented organization concerned with teaching students how 
to organize and execute campaigns aimed at improving society. 

● DIMAS Club: 

DIMAS is a club for Pharmacy students who aim to serve the community through 
giving advice and information on drugs. This objective is achieved through awareness 
campaigns and the use of facilities such as the Drug Information Center, drug 
information software and textbooks. 

 

● Community Dental Clinic (CDC) 

CDC's mission is to spread dental health awareness by providing free and impartial 
dental advice and treatment. 
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● El Warsha 

El Warsha is a student activity that tackles diverse types of art. It aims to boost 
the creative sense in all students through hands- on workshop sessions such as 
wood-working day, threading, etc.  

 

● AIESEC 

AIESEC offers the MIU students an opportunity to develop their leadership skills 
through 4 weeks of exchange programs of volunteering abroad in different projects. 
There are five main programs offered: Cultural Understanding, Education, 
Entrepreneurship, Environmental Awareness, and Health Awareness. 

● IEEE 

IEEE is an academic association that targets Computer Science and ECE students. 
It develops their technical skills by planning various events throughout the academic 
year. 

● IhepC (International Hepatitis Club) 

International Hepatitis Club is a student activity raised by non-paid volunteers who 
try to achieve the goal of a Hepatitis C & B Free Community through awareness 
screening campaigns and treatment campaigns held by our follow up team. 

● TedX 

Ted is a non-profit organization dedicated to spread inspiring ideas. TED stands for 
Technology Entertainment and Design- three areas that are collectively shaping our 
future. 

● Enactus 

Enactus is a worldwide organization that aims to raise the awareness of the benefits 
of entrepreneurship by organizing sessions and participating in national competitions 
with 56 other universities. 
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● Gamers Legacy  

Gamers Legacy is the first entertainment club in MIU that organizes gaming & animie 
events and academic sessions on "Gaming Development" using 3DSMAX & Unity 
Engine. 

● ACPC CLUB 

ACPC Club MIU, the first official ACPC Club and community at MIU, holds 
the distinction of being officially approved by the ACPC. In an exciting first 
for MIU, we are participating in competitive programming and problem-
solving this year. We're your entry point into the thrilling realm of these 
challenges. Our club offers a dynamic platform for students to boost their 
coding skills, participate in prestigious contests like ECPC, ACPC, and ICPC, 
and engage in local university competitions. Alongside these challenges, we 
regularly host problem-solving sessions led by experienced students and 
feature talks by industry experts, covering topics such as interviews at top 
tech firms. We also provide essential soft skills workshops, focusing on 
interviewing, presenting, leadership, and networking.  Come join us in building 
a vibrant community of passionate problem solvers, where innovation and 
collaboration flourish, and together, we'll help shape the future of computer 
science and technology. 

● VENSTUERS:  

MIU students club is ventures, which enables students to explore the 
different marketing careers by undertaking risky journeys or plan of action 
like the adventures. Also, Ventures gives the students the opportunity to 
understand the marketing various fields and get to sense the insights of 
each career in deep. The purpose of Ventures is to fill the gap between 
professional life and academic life, through identifying each profession up 
close, and giving students the opportunity to acquire the skills needed from 
the top companies and important business professionals, this academic 
student activity won't act traditionally, won't just give more and more 
lectures and speakers events, it would go beyond this. Ventures brings the 
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professional environment to MIU students, it's a workshop but a full 
practical experience, a tangible, solid, and vivid experience with companies in 
several areas cooperating with MIU students to have professionally 
executed outputs. 

SMS MIU:  
The stock market simulation in MIU was founded 2005 with the subjective 
of introducing the concept of education and entertainment to the students 
of MIU. The stock market simulation believes in enhancing the stock market 
experience to our delegates and having them gain hands on experience of 
what its like to invest in the stock market all while having fun in their 
learning journey. We provide our delegates with fun educational sessions 
about finance and the stock market simulator to engage them in an engaging 
informative investing experience. 

Entity MIU:  

The first student activity in Egyptian university for homeless sustainable 
development and homeless sheltering Organization description: It’s a Non-
Profit student activity that has an educational aim, sustainable social 
solidarity through charity work for homeless people, and behavioral 
awareness to develop the youth’s moral. 

MTC MIU:  

We are Miu theatre club. Our club started in 2021 we performed a play 
called the visit for more than 5 nights and thousands of spectators. We 
participated with our play " The Visit " and won Afaq theatre festival winning 
over other 45 plays all over Egypt. 
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Membership is open in all clubs. Proposals for new clubs are most welcome. 

 How will you benefit? 

University years are not only academic years. Activities and social life are 
important as well. You can benefit from activities in many ways: 

● Your years at MIU will be exciting and memorable. 

● You will make more friends and have more fun. 

● You will gain experience and skill in whatever area the club or group is 
concerned with. You will also learn valuable experiences concerning 
leadership, organization, and responsibility. 

● You will learn to deal with many different kinds of people. 

● Most businesses would rather hire someone who has been involved in 
activities rather than one who just got a very high GPA. Having worthwhile 
activities on your CV is definitely an asset. 

How to be an active member? 

You have to be: 
 

● Energetic, by attending most of the meetings and participating in most of 
the club activities. 
 

● Promising, by letting your superiors feel that you are a hard worker. Do not 
promise that you will do tasks that are beyond your capabilities. 

● Punctual, as this is something you have to apply to your life in general. Learn 
to manage time. 

Events 

MIU also organizes many parties and open days that students can participate in. 
Among the events are the Welcome Party, Choco- Christmas Festival, Senior 
Festival, etc. 
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● International Day 

The Annual International day is one of the most awaited events at MIU. Students 
seize this opportunity in order to show their creativity in representing different 
countries. The day is always filled with an array of colors and aromas of many 
different nations. 

● Community Service 

A series of charity and community service events are held on campus such as blood 
donations and clothes collecting campaigns 

● Sports 

The Annual Sports Day has become a much- awaited event. Many teams compete in 
the University Tournament. Other ‘fun’ sports activities take place as well such as 
darts, balloon shaving, and tug-of-war games. 

MIU Sports Tournament is another popular event in which students compete in 
soccer, volley ball, table tennis and basketball games. The valuable prizes make the 
competition fiercer and worthwhile. 

Trips 

MIU offers a variety of travel experiences inside and outside Egypt in which 
students benefit both socially and academically. The academic trips are directly 
linked to their course work and there’s usually a task assigned. The recreational 
trips are carefully organized to suit the interests of all students. 

For more details, check with the Public Relations Office (PR) Room 009 
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 ةیمسرلا قارولأا دامتعإ

 لوبقلا قیسنت بتكم ةقفاوم رودص بقع ةعماجلاب نیدیقملا ةبلطلل ةیمسرلا قارولأا ضعب دامتعإ و رادصإب ةعماجلا موقت
 :لثم ةصاخلا تاعماجلل

 .راعشلا متاخب متخی و ةددحم ةھجل ردصی ةعماجلاب دیقلا تابثإ ●

 .روكذلا ةصاخ اركبم اھجارختسأب حصنی ،راعشلا متاخب متخت و ىموقلا مقرلا ةقاطب جارختسإ قاروأ ●

 .راعشلا متاخب متخت و )سیبوتأ-ورتم-تاراطق( ةفلتخملا ماعلا لقنلا لئاس و تاكارتشأ قاروأ ●

 .راعشلا متاخب متخت و ىبسحلا سلجملل ردصت ةداعو تافورصملا تابثإ قاروأ ●

 .خلإ.....كونبلا وأ تاكرشلاب ةبلطلل بیردتلا قاروأ ●

 .ىرخأ ةیمسر قاروأ ىأ ●

 قارولأا هذھ جارختسإ نأف اذإ ىلاعلا میلعتلا ةرازوب دوجوم وھ و راعشلا متاخب متخلا ىلإ جاتحت قارولأا مظعم نلأ ارظن
  .اركبم مھتابلطب میدقتلا و كلذ ةاعارم ةبلطلا نم بولطم اذل بلطلا میدقت خیرات نم لمع مایأ ةدع قرغتسی

 -:تابلطلا میدقت

 فرط ةیمسرلا قارولأا جارختسلإ صصخملا ناكملا ىھ ىسیئرلا ىنبملاب  ىضرلأا رودلاب )003  ( ةفرغلا ●
 . صتخملا فظوملا

 ھعباتم لاصیإ ملاتساو لوئسملل ھمیلستو ،رملأا ىلو وأ ھسفن بلاطلا ةفرعمب ةلاح لكل صصخملا جذومنلا ئلم متی ●
 .بلطلا ملاتسأو

 . ةیمسرلا قارولأا جارختسإ ریظن غلبم ددسی ●

 نودم ھنكیمم دلایم ةداھش نم ةروص وأ يموقلا مقرلا ةقاطب نم ةروص )ةدافإ/دیق تابثإ( میدقت بلط لكب قفری ●
 .يموقلا مقرلا اھیلع

 . رفسلا زاوج ةروص ةیبنجلأا تارافسلا ىلإ ھجوم بلط لكب قفری ●

 .بلاط لك عم يبنجلأا رفسلا زاوج قفری نییرصم ریغلا ةبلطلا ●

 .ھبلط ملاتسا دعوم ةفرعمل لاصیلإا ىلع نودملا نوفیلتلاب بلاطلا عجاری ●
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 دلاولا( ملاتسلأا لاصیإ ةطساوب رملأا ىلو ىلإ وأ ایصخش بلاطلا ىلإ ءارجلإا ءاھتنإ دعب ةیمسرلا قارولأا ملست ●
 .)ایمسر ھلكوی نم وأ طقف

 

 - :ةیمسرلا قارولأا جارختسإ طورش

 .لیجستلا و لوبقلا ةرادإب هافوتسم و ةلماك ةعماجلاب بلاطلل لیجستلا قاروأ عیمج نوكت نأ ●

 .بلطلا میدقت تقو ھیلع ةقحتسملا تافورصملا طاسقأ اددسم نوكی نأ ●

 .)خلإ...ةبتكملا ،ىمیداكلأا داشرلأا( ةعماجلا تارادإ ىقاب عم  ھتابلطتم عیمج ىفوتسم نوكی نأ ●

 .رملأا ھمھی نمل ردصی لا و  ةددحم ھھجل ردصی ةعماجلاب دیقلا تابثإ ●

 .نییرصملا روكذلا ھبلطلل دینجتلا قاروأ لامكتسإ ●

 

 : ةظوحلم

 ةعجارم نم ارابتعإ أدبی 2024-2023 يساردلا ماعلاب نیلوبقملا  ھبلطلل اھدامتعإو ھیمسرلا قارولأا جارختسإ ●
 .ىلاعلا میلعتلاب لوبقلا تافلم
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 دینجتلاب ةیلودلا رصم ةعماج بابش ةقلاع
 ىھ و ) 80  ةنسل 127( ةیرصملا نیناوقلا بسح ھنس 18 غلبی روكذلا نم ىرصم لك ىلع ھبجاو ةیركسعلا ةمدخلا
  ( ةیصخشلا ةقاطبلا جارختسإ و ةنس 16 نس ةغولب دنع دینجتلاب باشلا ةقلاع أدبت ،ةدحو باشلا ىلع ةیصخش ةیلوئسم
 نس  باشلا غولبب،دینجتلا تافوشك ىف ھلیجست أدبی ثیح ھل عباتلا ةطرشلا مسقب قحلملا ىندملا لجسلا نم  ) ىموقلا مقرلا

 ةقاطبلا ھنم رداصلا ةطرشلا مسقب دوجوملا دینجتلا بودنم دنع )دنج 6 ةقاطب( ةیركسعلا ةقاطبلا ةل ردصت ةنس 18
 .ایصخش اھملاتسلإ ھسفنب ھجوتلا بلاطلا ىلع بجیو  ) ىموقلا مقرلا ( ةیصخشلا

 ةعماجلاب دینجتلا بتكم ىلإ 2/3جذومنلا اھب قفریو ةرشابم اھمیلست بجی ةروكذملا ةیركسعلا ةقاطبلا باشلا ملاتسإ بقع
 .نیقحتسملل ىساردلا دینجتلا لیجأت تاءارجإ ىف ءدبلل 003 ةفرغ

 6 ةقاطبلا بلط متیسو اروف دینجتلا بتكم ىلإ دنج 2/3 جذومنلا و دنج 6 ةقاطبلا راضحإ مھیلع بجی 2004ماع دیلاوم
 .2023ربمسید لوأ نم ارابتعا 2004 دیلاوم ةبلطلل دنج

 -: نوناقلل اقبط

 ةقاطبلا لاماح نكی مل ام رشع ةعساتلا مامتإ دعب اھیف ىقبی وأ اھیلإ بستنی وأ تایلكلا ىدحإب بلاط قحلی نأ زوجیلا ●
 .)80 ةنسل 127 نوناقلا نم 38 ةدام( دنج 6 ةیركسعلا

 .فورعم دینجتلا نم ةفقوم نكی مل ام نورشعلا نس مامتإ دعب ةیلكلاب بلاط ىقبی نأ زوجی لا كلذكو ●

 -:ةیمسرلا قئاثولا ىدحإب ددحم و

 .دنج 6 ةقاطبلا میلست دعب ھجارختسإب ةعماجلا موقت ‘ ىساردلا لیجأتلا رارق ❖

 ىدل لصلأاب ظفتحیو ھسفنب بلاطلا اھجارختسإب موقیو ) ىئاھن/ تقؤم( ةمدخلا نم ءافعلإا ةداھش ❖
  .اھب ھتسارد لاوط ةعماجلا

 ھتسارد لاوط ةعماجلا ىدل لصلأاب ظفتحیو ھسفنب بلاطلا اھجارختسإب موقی و ةمدخلا نم ءانثتسلإا ةداھش ❖
 . اھب

 .ھسفنب بلاطلا اھجارختسإب موقی و اھنم ءاجرلإا وأ ةمدخلا ءادأ ةداھش ❖

 -: تاءارجلإا

 اھب قحلی و دنج 6 ةیركسعلا ةقاطبلا راضحإ ھیلع)2004 دیلاوم نم(  ةساردلل دینجتلا لیجأت قحتسملا بلاطلا ●
 ةنسلا دیلاوم بسح و كلذ نع نلاعلأا بقع اھمیلست بجی اھدعبام و 2004 ماع دیلاوم ،اروف دنج 2/3 جذومنلا
 دینجتلا بتكم ىلإ اھمیلست و ةعماجلا تانلاعإ تاحول ىف ھنع نلعم نوكیام  ةداع ىذلا و لیجأتلا بلطت ىتلا
 .ةعماجلل ىسیئرلا ىنبملاب )003 ةفرغ(
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 ةیراس نوكت نأ ةاعارم عم دینجتلا بتكم ىلإ ءافعلإا ةداھش لصأ میدقت اھیلع اھعاونأب تاءافعلإل ةقحتسملا ةبلطلا ●
 .جرختلا ىتح ةعماجلاب اھب ظفتحی و اھدیعاوم ىف ددجتو لوعفملا

 : تاءافعلإا عاونأ

 -:ىئاھنلا ءافعلإا -1

 .ةیبطلا ةقایللا مدع ●

 .ىفوتملا وأ بسكلا ىلع رداق ریغلا ھیبلأ دیحولا نبلأا ●

 .دیھشلا ءانبأ وأ ةوخأ نم دینجتلل نیقحتسملا ربكأ ●

 -: تقؤملا ءافعلإا -2

 .ىحلا هدلاول دیحولا نبلإا ●

 .ةقلطملا وأ ةلمرلأا  ھتدلاول دیحولا لئاعلا ●

 . تاجوزتملا ریغ ھتوخلإ دیحولا لئاعلا ●

 -:ةمدخلا نم ءانثتسلإا-3

 .ةیبنجلأا ةیسنجلا دقفی نأ ىلإ ةیسنجلا جودزم ●

 .ةینمأ بابسلأ ●

 ةیئاھنلا ھیوستلا-4

 .ببسلا لاوزب ءافعلإا لوزی و

 اھب قحتلملا ةیلكلا ىلع لیجأتلا ددحی و قبسأ امھیأ جرختلا وأ ةنس 28 نس بلاطلا غولب ىتح دتمی  ىساردلا دینجتلا لیجأت
 متی نأ ىعاری و ،دینجتلا لیجأت لیوحت ھعم بجی ىرخأ ىلإ ةیلك نم بلاطلا لیوحت دنع ھنأ ىلع ، اھیلع لجسملا و بلاطلا
 .طقف ةدحاو ةرم ىرخأ ىلإ ةیلك نم لیوحتلا ھل قحی .ةنس 22 نس نم بلاطلا غولب دعب ةدحاو ةرمل كلذ

 -:قئاثولا دامتعإ و دیقلا تابثأ جارختسإ

 و ىدینجتلا ھفقوم دیدحت ىلإ جاتحت رشع نماثلا نس دعب ةبلطلل جراخلل رفسلا حیراصت و رفسلا تازاوج دیدجت وأ جارختسإ
 قارولأا جارختسإب حمست ةبسانم ةینمز ةرتف لبق تاءارجلإا هذھ ىف ءدبلا مزلی و ، كلذب ةعماجلا نم دیق  ةدافإ جارختسإ
 .ىفاكلا تقوب رفسلا لبق ةبولطملا
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 راطملا ىلإ باھذلا لبق دینجتلا ةرادإ نم رفس  حیرصت جارختسإ مھیلع جراخلل رفسلا ىف بغرت و ةنس 18 نس دعب ةبلطلا
 .رفسلل

 ةیركسعلا ةیبرتلا

 ةمزلم يھو 1973 ماع رداصلا 46  نوناقلل اقبط ةصاخلا تاعماجلا ةبلط يلع قبطت تحبصا ةیركسعلا ةیبرتلا ةدام
 لبق يساردلا ماعلا يتحو لوبقلا نم ارابتعإ اھنع نلعی يتلا تارودلا للاخ اھذیفنت نكمیو جرختلل طرشك روكذلا ةبلطلل
 . بلاطلل نسحا ناك املك قبسا اھذیفنت ناك املكو جرختلا

  .ةیركسعلا ةیبرتلا ةرود ىف حاجنلا دعب لاإ ةیئاھنلا ةقرفلا تاررقم ىف لیجستلا بلاطلل حمسیلا

 
 :  تاراسفتسلإا

 . 016 مقر ةفرغ نملأا 

 . 025  مقر ةفرغ تاسیبوتولأا

 .023 مقر ةفرغ ةیركسعلا ةیبرتلا

 .003 مقر ةفرغ تادافلإاو دینجتلا
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ىبطلا عاطقلا   

 :ةعماجلاب ىبطلا عاطقلاب فیرعت

 فشكلا ةمدخ میدقتب موقت نیتدایع ىلع يوتحیو يضرلأا رودلاب ىسیئرلا ىنبملاب ةعماجلاب ىبطلا عمجملا عقی ●
 يبطلا عاطقلا ءابطأ موقی كلذكو ،ةعماجلاب ةبلطلا دجاوت ءانثأ كلذو ئراوطلا تلااحل ةیلولأا تافاعسلإاو يبطلا
 .ةدایعلا نم ىئدبملا ىبطلا جلاعلا ةئاطعإ دعب بلاطلل مزلالا جلاعلا فصوب

 :ىحصلا نیمأتلا ةمدخ

 ةرھاقلا و ىواردب لینلا لثم ةیرامثتسلإا تایفشتسملا يربك عم دقاعتلا ىلع اھئاشنأ ذنم ةعماجلا تصرح ●
 كلذ ىلع اءانبو ،يحصلا نیمأتلل ریك ىدیم ةكرش قیرط نع كلذ و اھریغ و نیسدنھملاب ملاسلا و ىصصختلا
 دجوی كلذك تاصصختلا عیمج ىف ىبطلا فشكلل ھجایتحإ ةلاح ىف ماعلا رادم ىلع بلاط لكل ةیجلاع ةیطغت دجوی
 هردق و طقف اھینج 7500 غلبمب كلذو ئراوطلا تلااح و ةیحارجلا تایلمعلا و ةیبطلا تاصوحفلا ءارجلإ ةیطغت
 .لیمجتلا تاحارج و ىسفنلا جلاعلا و نانسلأا جلاع ءانثتسإب بلاط لكل ماعلا ىف )اھینج ةئامسمخ و فلاأ ةعبس(

 ىتح ةعماجلا   e-mail ىلع تایفشتسملا ءامسأ لاسرإ متی و ھب صاخلا ھینراكلا ىبطلا عاطقلا نم بلاط لك  ملستی
 ةیناجم ةمدخك ةعماجلا نم ةمدقم ةبلطلل ىحصلا نیمأتلا ةمدخ نأب ملعلا عم ةروكذملا تامدخلا نم ةدافتسلإا ھل ىنستی

 .ةبلطلا اھئانبلأ

 :ةیضرملا تازاجلأا باستحإ

 ھئاطعإ و ھیلع  ىبطلا فشكلا عیقوتل ةعماجلا بیبط ةعجارم ھیلع ةعماجلاب دجاوتم وھ و بلاطلا ضرم ةلاح ىف ●
 .مزلالا جلاعلا

  ھتدوع دنع ةعماجلا ةدایع ةعجارم و ھضرمب ةعماجلا بیبط غلابإ ھیلع بجی ھنأف لزنملاب بلاطلا دوجو ةلاح ىف امأ
 بلاطلا نوئش سلجم ىف ةیبطلا ةنجللا لبق نم ةلاحلا ةشقانمل ضرملا ىلع ةلادلا تاجلاعلا و ةیبطلا تاداھشلا ھعمو
  .ةیضرملا ةزاجلأا نأش ىف بسانملا رارقلا ذاختإو ةیضرملا ةلاحلا لوبق وأ ضفرل

 نم ھتافام نع غلابلأل بلاطلا معد بتكم ىلإ ةرشابم ھجوتلا مث ةعماجلا ةدایع ةعجارم ھتدوع دنع بلاطلا ىلع و
 .ھضرم ءانثأ ةیسارد تافیلكت

 :ةیضرم ىعاودل تاناحتملإا ءانثأ بایغلا

 طقف ىوصقلا ئراوطلا تلااح ىفو كلذل ةمظنملا نیناوقلا و حئاولل اقفو تلااحلا هذھ لثم ىف بایغلا دامتعإ نوكی ●
 ذاختإ ىنستی ىتح ناحتملأا موی ىف وأ ناحتملإا لبق ھضرمب ةعماجلاب ىبطلا عاطقلا غلابإ ضیرملا بلاطلا ىلع و
 ذاختلإ بلاطلا نوئش سلجم و ةعماجلاب ةیبطلا ةنجللا ىلع تلااحلا هذھ ضرع متیو .ةلاحلل اقفو بسانملا ءارجلإا
 .حئاوللا و نیناوقلل اقفو بسانملا رارقلا

 .ةبلطلا نم راسفتسإ ىأب بحری ةعماجلاب ىبطلا عاطقلا و ●
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ةیلودلارصم ةعماجب  ةینملأا  تامیلعتلا   
 :)ID( ةیعماجلا ةیوھلا ةقاطب

 ىلع بجی اذل . اھتملاس و اھنمأ ةعماجلل و مھقوقح ةبلطلل ظفحت ةمھم ةقیثو ةیعماجلا ةیوھلا ةقاطب دعت
 : ىلیام بلاطلا

 ضارغلأا ریغ ىف اھمادختسا ھل زوجی لا اھبحاصل ةیصخش ةیلوؤسم اھب مامتھلأا و ةقاطبلا ىلع ظافحلا ●
 . اھجراخ و ةعماجلا لخاد نم رخأ صخش ىلأ اھتراعإ وأ اھل ةصصخملا

 .ضارتعا ىأ نود بلطلا دنع اھرھظی و ةیعماجلا ھتیوھ ةمئاد ةفصب ةعم لمحی نأ ●

تاباوبلا نم  جورخلا  لوخدلا و  لاوأ : : 

 .دحاو باب نم جورخلا ىساردلا مویلا ةیاھنبو احابص تابلاطلا لوخدل بابو ةبلطلا لوخدل باب صصخم .1

 .ةینورتكللأا ةباوبلا نم لوخدلا ىف ھمادختسإ متیو  لوخدلا دنع ةبلطلاب صاخلا I.Dلا راھظإ .2

 .)ةوخإ-ءاقدصأ( ةعماجلا جراخ نم دارفأ ىأ باحطصإ مدع .3

 .      ةعماجلا لخاد صخش ىأ ىدل وأ تاباوبلا ىلع ةیصخش تاقلعتم ىأ كرت مدع .4

 .ةعماجلل ةلفاح لوأ لوصو نم أدبیو ددحملا تیقوتلا ىف لوخدلاب مازتللأا .5

 .كلذب نملأا بتكمو ةیلكلا راطخإ نم دبلا ةزھجأ وأ ةیسدنھ عیراشم ىأ لوخد بلط دنع .6

 .ةعماجلا جراخ نم درف ىلأ I.Dلا كرتت لا .7

 باب نم لوخدلا مھل حومسم ریغو ةعماجلا جراخ تارایسلا كرت و ىسیئرلا بابلا نم روملأا  ءایلوأ لوخد .8
 .ةبلطلا

 :تارایسلا راظتنإ نكامأ :ایناث

 ةكرشلا" رخلأا بناجلا ىلع دوجوملا راظتنلأا ناكم( ةبلطلل ةصصخملا نكاملأا ىف ةبلطلا تارایس عضوت .1
 وأ اھلخادب وأ ةرایسلا راوجب دجاوتتلا و ةیمسرلا لمعلا تاتیقوت ءاھتنإ ىتح )ةاشملا ىربوك  مادختسإو "ةینطولا
 .اھلخادب سولجلا

 .اھلخاد ةنیمث تاقلعتم كرت مدعو ةعماجلا لوخد لبق اھقلغ نم دكأت و ةرایسلا راوجب ئش ىأ كرتت لا .2

 .ثداوحلا وأ ةفلاخملا وأ عفرلل ضرعتت لا ىتح قیرطلا ىلع ةددحملا تاملاعلا دعب كترایس كرتتلا .3
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  مادختساو "ةینطولا ةكرشلا" رخلأا بناجلا ىلع دوجوملا راظتنلأا ناكم(  راظتنا ةحاس ةرادإ تامیلعتلل مازتللاا .4
 .)ةاشملا ىربوك

 .تارایسلا راظتنإ ةحاس ىف راظتنلأاب كب صاخلا قئاسلا ىلع ھیبنتلا .5

 .ةیمسرلا لمعلا تاتیقوت ءاھتنإ لبق اھئلاخإ و ةعماجلا ةرداغم لبق نملأا غلابإ متی ةرایسلا لطع ةلاح ىف .6

 ةفرغلا نم ھملاتسإ متیو كلذب صاخلا قصلملا و ایصخش بلاطلا  ID بجومب لاإ راظتنلاا ةحاس لوخد متی لا .7
003. 

 تاتیقوت ءاھتنإ دعب تارایسلا عیمجت متی )......خلإ-ملاعلأا-ىللآا بساحلا-ةسدنھلا( تایلك ةبلطل رھسلا ةلاح ىف .8
 .ةبلطلا باب مامأ ةیمسرلا لمعلا

 .ادج ریصق تقوب اھلبق متی فارصنلأل ةبلطلا باب مامأ قئاسلاب لاصتلأا ةلاح ىف .9

 :تاسیبوتلأا :اثلاث

 .اءاسم و احابص ةددحملا دیعاوملا ىف ةلفاحلا بوكرب مازتللأا .1

 .سیبوتلأا I.Dب لاإ ةلفاحلا بوكرب بلاطلل حمسیلا .2

 .ةعماجلا نم ةددحملا ریسلا طوطخب مازتللأاو ىفاك تقوب احابص ةلفاحلا لوصو لبق دجاوتلا .3

 .سیردتلا ةئیھ ءاضعلأ ةصصخم ىلولأا فوفصلا نلأ ةبلطلل ةصصخملا نكاملأا ىف سولجلا .4

 .ةلفاحلا لخاد برشلا و لكلأا و  نیخدتلا عونمم .5

 .تیساك طئارش ىأ لیغشت بلط مدع .6

 .ةلفاحلا لخاد ءودھلاب مازتللأا .7

 .طقف فرشملا عم لماعت و قئاسلا عم لماعتتلا .8

 .تاناحتملأا لبق اھنع نلاعلإا متیس ةماع نیدایم نم ةعمجم تاناحتملأا مایأ ىف تلافاحلا ریس طوطخ .9

 .ةعماجلا ةرداغم و ةلفاحلا مادختسا دنع فرشملا / نملاا درف دوجو نم دكأت .10

 .ةعماجلا ةرداغمل كرحتلا دعب ةلفاحلا باوبأ حتف متی نل .11

 :تارضاحملا :اعبار
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 .ةرضاحملا داعیمب مازتللأا .1

 .ةرضاحملاب ماظتنلأا تامیلعتو دعاوقلاب مازتللأا .2

 .سیردتلا ةئیھ وضع دوجو ىف لاإ لماعملا وأ تارضاحملا تاعاقب دجاوتلا مدع .3

 .ةحارلا تارتف ءانثأ ةرضاحملا لخاد ةیصخشلا كتاقلعتم كرتتلا .4

 .تارضاحملا تاعاقب ةطیحملا تاقرطلا ىف ءودھلاب مازتللأا .5

 .طقف تارضاحملل لولأا تیقوتلا ىفو نملأا ةعجارم دعب ھنیح ىف ھنع نلاعلإا متی فوس ةلفاحلا ببسب ریخأتلا .6

 .تارضاحملا تاعاق لخاد برشلاو لكلأاو نیخدتلا عونمم .7

 : تاناحتملأا :اسماخ

 .تاناحتملأا تاتیقوت نم دكأتلا .1

 .ناحتملأا ءدب ىلع ةعاس فصن رورم دعب تاناحتملأا ةنجل لوخدب بلاطلل حمسیلا .2

 ةنجل سیئر هررقی امل اقبطو ناحتملال ررقملا تقولا فصتنم ءاضقنإ لبق ناحتملأا ةعاق نم بلاطلا جورخ رظحی .3
 .لاحلا فورظ بسحب ناحتملأا

 .ةنجللا اھلوخدب حرصم ریغ تاركذملا و لومحملا نوفیلتلا .4

 .ةنجللا نم جورخلا وأ لوخدلا دنع ءودھلا .5

 -هرطسم– ھبساح ھلأ( ةیباتكلا تاودْلأا كلذكو تاناحتملأا ةنجلب كسولج ناكم ىلع تامولعم ىأ ةباتك عونمم .6
  .)...خلا

 :ةماع تامیلعت :اسداس

 .تامامحلا و ىنابملاو ةقلغملا نكاملأا ىفو ةعماجلا تاقرط ىف نیخدتلا عونمم .1

 .)خلإ......ةیباتك تاودأ-لومحم-دوقن( ةیصخشلا ھتاقلعتم نع لوئسم بلاطلا .2

 .ةفرغلا سفن نم ملاتسلأاو ملاعتسلأل و )016( ةفرغلا ىف اھمیلست متی اھیلع روثعلا متی ىتلا تادوقفملا .3

 .ماعلا رھظملا ىلع اظافح مللاسلا وأ ةفصرلأا وأ ضرلأا ىلع سولجلا عونمم .4

 .ةعماجلاب ةفیلأ تاناویح ىأ راضحإ عونمم .5
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 .اھل ةصصخملا نكاملأا ىف ةیضایرلا ةطشنلأا ةسرامم .6

 .رجاشتلا ىلإ ىدؤی ىذلا قئلا ریغلا لماعتلا بنجت .7

 .SSOلا بلاطلا معد بتكم قیرط نع نوكت ىوكش ىأ .8

 .ةعماجلا ةرادإ نم نذإب لاإ تاعربتلا عمج عونمم .9

 .مھتقفاوم نود مھب ةصاخ روص لوادت وأ ةعماجلاب نیلماعلا وأ ةبلاط وأ بلاط ىأ ریوصت عنمی .10

 وأ تابسانم ىلأ تاوعدلا عیزوت كلذكو تانلاعلإا تاحول لخاد وأ طئاوحلا ىلع تانلاعلإا قصل عونمم  .11
 .(PR( ةماعلا تاقلاعلا بتكم نم قبسم نذإب لاإ نلاعلأا و ةیاعدلا ضارغلأ

 .)خلإ......-رھزلا-ةنیشتوكلا( ىعماجلا مرحلاب ةقئلا ریغلا باعللأا راضحإ عونمم .12

 متتلا و ةلاصلل كلیمزل ةصرف كرتت ىتح دجسملاب راظتنلأا وأ سوردلا ةعجارمب  حمسیلاو طقف ةلاصلل دجسملا .13
 .ىرخأ نكامأ ىف

 ةیاھنلا ىفو كل كلم اھنلأ تاعورزملا و تادعملا و ةزھجلأاو بعلاملا و لماعملا و ىنابملا ثاثأ ىلع ةظفاحملا .14
 .كدعب نملو كیلع دوعتس

 .)نیفظوملا بتاكم-ىنابملا فلخ-ءابرھكلا ةطحم (لثم اھیف دجاوتلاب كل حومسم ریغلا نكاملأا ىف دجاوتتلا .15

 .اھیف مھدجاوت ءانثأ لاإ سیردتلا ةئیھ ءاضعأ بتاكم لوخد عونمم .16

 .كلذ ھباشامو ةیرانلا باعللأا-توصلا تاسدسم-ءاضیبلا ةحلسلأا راضحإ عونمم .17

 .نیقفارملا و ةعماجلا تامیلعتب)ةیھیفرت-ةیملع( ةلحرب كمایق ءانثأ مازتللأا .18

 .ةبلطلا ىلع اھعیزوتل ةعماجلا جراخ نم تایمكب ةروصم تاركذمب لوخدلا عونمم .19

 .لایل ةعماجلا لخاد لوجتلا مدعو رھسلل ةصصخملا نكاملأاب رھسلا مایأ مازتللأا .20

 و لوبقلا ةرادإ ىلإ اھنم لوحملا ةیلكلا ID میلست متی ةعماجلا لخاد ىرخأ ىلإ ةیلك نم لیوحتلاب موقی بلاط ىأ .21
 .لیجستلا

 .اناجم ةبلطلل حنمت ىتلا تلافحلا ركاذت عیب عونمم .22

 .(PR( ةماعلا تاقلاعلا بتكم نم قبسم نذاب لاا ةعماجلا لخاد ةیاعدلا عونمم .23

 .ةعماجلا لخاد تروشلا ءادترإب حومسم ریغ .24
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 .ىعماجلا مرحلا لخاد تارھاظملا و ماصتعلأا اتاب اعنم عونمم .25

  .كلذل مزلالا نذلأا ىلع لوصحلا دعب لاإ ةعماجلا راعش وأ مسأ مادختسأ عونمم .26

 .ىعماجلا مرحلاب دجاوتلل ھقئلالا سبلاملاب مازتالأا .27

 .نمأ درف برقلأ ھجوتلا متی ھقیاضم ىلأ ضرعتلا ھلاح ىفو ھبلطلا نیب رمنتلا وأ رجاشتلاب حومسم ریغ .28


